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To become more familiar with using Projection Wizard for Monthly Templates it is recommended that you enter

the following practice examples. You can compare your entries and results with the Investit Example “Projection
Wizard Monthly Practice Set”

To check that your entries are correct;

1. Enter the practice set and save as a project
2. Open the Investit Example “Projection Wizard Monthly Practice Set”

Imvestit Examples

Select Project to Open Description

[=I Invest Decisions Yearly Projections
Customized Template Example
Invest Expenses Analysis Supplier A
Invest Expenses Analysis Supplier B
Projection Wizard Yearly Practice Set

= Invest Decisions Monthly Projections
Al Invest Rev & Exp Maonthly Proj. Part A
Al Invest Rev & Exp Maonthly Proj. Part B
Frojection Wizard Maonthly Practice Set "‘—

3. Compare your input screens with your Investit Example screen
4. Print the “Projection Description Reports” and compare the results

Practice Exercises

1. Open the “Investit Revenue & Expenses Monthly” template

Imvrestit Templates

Select Template for New Project

[=I mvest Decisions Yearly Projections
Invest Expenses Only Yearly
Invest Revenue & Expenses Yearly

= imvest Decisions Monthly Projections
Invest Expenses Only Manthly
Invest Revenue & Expenses Monthly
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2. Set the Analysis Period to 10 years
1" Enter or change the Analysis Time Period

For how many years do you wish to analyze the project?

Analysis Time Period ' 10| years

0k cancel

Expenses Folder
Select the Expenses Folder and enter the following projections in the Projection Wizard

Labor

Yearl Jan $75,000 paid monthly for 12 months then increasing at 3.00% compounding per year for the next 2
years (The Time Period is 3 years), then 4.00% per compounding per year for the next 3 years. (Use the Cont.
Proj. check box to continue the projection)

Use “New Projection” to continue but with a new projection starting Year 7 Jan $140,000 per year paid monthly
for 12 months increasing 4.0% per year compounding for the remainder of the Analysis Period (Use the To End”
check box)
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Projection Wizard entries;

Entry Information

Descnption.  Labor
6) Check Continue Projection

Entry Choice:  § per Mo
Pr . 4) Elnter 5) Enter
1) Select | 2) Select (JEnter M oaipate [ \Time Peniod
; Project Te E
Ionthly for 12 Months = || Annual Compounding = §$75000 Year1 ~|ldan -] 3 _vJ!.u = m" v
| Annual Compounding , = || Wear 4 Jan 3 zla -l 4a00% [
| | Mortthly for 12 Months dimaalﬂmmandi‘va*;l $140,000(Vear 7 =|ldan || 4;|_|:| =i +4_ﬂw.
A I?}Seie T | 8)Enter I 9)Enter
11)Select 12) Enter 13)Check 14) Enter
10)Click on “New Projection”
button to start next projection
4] i

iimrv Chaice; § per Month

Ifear 1 Jan $75,000 per Month paid monthly for 12 months
Compounding & 3.00% per year for next 2 years
then Compounding at 4 00% per year for pext 3 years

ear 7 Jan $140 000 per Month paid monthdy for 12 months
Compounding =1 4.00% per year for ned 3 years




Materials
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The cost of materials depends on the “Cost per Unit” for materials and the quantity produced

In the Expenses folder select the “Materials” Row and change the Entry Choice to “$ per Unit & Quantity”

o |
Plrr?#ne.ct I Investor Investment 'u'guar;]k&r;? l Expenses
Expenses
Description Entry Choice Gty Category Wear 1 Jan
Lakar ¥ per Ma ;l — Cammaon ;l $ 750
\Materials % per Unit and Quartity ‘_ ;l — Camman ﬂ
Guantity —
Repairs & Maintenance F per Ma =l — |Common =l
Liilties § per Mo =l — |Common =l
_|Insurance ¥ per v ;l — Cammaon ;l
Jlncremental Overhead %% of Expense(s) ;l — Camman ﬂ
JSales Commissions % of Revenus(s) =l —  |Common |

Select Entry Choice "$ per Unit
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Materials. $ per Unit cost

Year 1 Jan $75 per Unit entered “Monthly for 12 Months” then increasing at 4.00% compounding per year until

the end of the Analysis Period

Projection Wizard entries;

£ Projection Wizard

Entry Information
Description:  Materials

Entry Choice:  § per Linit

Projections
[ Start Date Time Period
Enter Project ) Entry Year Marth To Yrs Mos Increase Cont. Proj
Entry Using... End
Morthly for 12 Maonths = || Annual Compounding = | $75¥ear1 xlfdan x| M |10 =llo =] 400%

Selectf Select?

?

Check? ?

1]

| Projection Diescription ‘

]

LI“: Projection Description

Materials
Ertry Chaice: § per Unit
‘Year 1 Jan 575 per Unit entered monthly for 12 months

Compounding at 4.00% per year for next 9 years

Quantity

The quantity produced for the first year depends on the time of the year as follows;

Jan Feb Mar Apr May June

July August Sept Oct H ow Dec Total |

Year 1 2500 | 2500 | 2,500 | 3,000 3,000

3,000

3,000 4500| 4500| 4500| 1,000| 1000] 35000

Then increasing at 4.00% per year compounding until the end of the Analysis Period

Steps

1. Inthe Expenses folder select the “Quantity Row” & click on the Projection Wizard button to display the

Projection Wizard
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o |
Plrr?#ne.ct I Imvestor Imvestment ifgnar;]kl[[r;llt_q l Expenses
Expenses
Descrigtion Entry Choice Gty Category Year 1 Jan
Lakor § per Ma ;l — Caommaon ;l §750
\Materials F per Unit and Quantity ‘ ﬂ — Camman j
Guantity —
Repairs & Maintenance $ per Mo =l — |Common |
Liilties § per Mo =l — |Common |
_|Insurance § per v ;l — Caommaon ;l
Jlncremental Overhead % of Expense(s) ﬂ — Camman j
JSaIes Commissions % of Revenus(s) =l — |Common |
Select Entry Choice "$ per Unit & Qty"

2.

In the Projection Wizard select “Enter Year by the Month” to display the “Enter Year by the Month” dialog

'E_ﬁ Projection Wizard

Entry Information

Description:  Materials
Entry Choice:  Quantity
Projections
[ Start Date Time Period
Ert Project Ertt ¥ Month To | M I Cort. Proj
2r Errtr}.r Using... ry eadr 4] End rs 0% NCrease art. Fray).
Monthly for 12 Marths = || Constant (Fill Right) | o|vear1 xljdan =l| T |1 =lloa =] [

Constant (Fill Right)
Annual Compounding
Uniform % Increase
Unifarm Gty. Increase
Stepped Projection

Single Entry. Mo Praoj.

Erter *rr. by the Morth <= Select to display the "Enter Year by the

Month" dialog
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3. Enter the Quantity for each month & click “OK”

kﬁ Enter Year by the Month I

Starting Year |‘r‘ear1 'I

Starting Month Jan -

e Quantity Fill Down

fear 1 - .Jan 2,500

‘ear 1 - Feb 2,500

ear 1 - Mar 2,500

ear 1 - Apr 3,000

ear 1 - May 3ooo| | Enter the
Year 1 - Jun 3,000 Quantity” in
“Year 1 - Jul 3,000 each month
fear 1 - Aug 4,500

ear 1 - Sep 4,500

ear 1 - Oct 4,500

fear 1 - MNov 1,000

‘fear 1 - Dec 1,000

Tatal 35,000

074 Cancel Help




4. Complete the entries in Projection Wizard
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':_ﬁ .F;rdjécﬁon"ﬁ"izar&

Entry Information

Description: Materials
Entry Choice:  Quantity
1) Check the "Cont. Proj." box
Projections
[ Start Date Time Period
Ent P Ent b4 Maonth To o I I Cort. Proj
er Errtn,r Using... ry edar [a] End rs 0= ncrease oL, Fra).
Morthly for 12 Marths = || Erter vr. by the Month =] Year1 =lldan =] v =t
Annual Compounding .~ Year 2 Jan WV 8 =llo =l 4.00%:
2) Select 3 CheckT 4) Enter
< _ _ [¥] |
‘Edit Enter Year by the Mnn1h| | tan | [ insert Frajecton | ‘ Brojection Description |
ﬁ 'I}ro]ecﬁ' jection Description
Materials '

Entry Choice: Quantiy

ear 1

Jan
Feb
har
Apr
May
Jun
Jul
Aug
Sep
Qct
Mow

Dec

Tatal
then Compounding at 4 00% per year for next 9 years

Guantity
2,500
2,500
2,500
3,000
3,000
3,000
3,000
4500
4 500
4.500
1,000
1,000

35,000
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Repairs & Maintenance
The organization will enter into a maintenance service contract as follows;

Year 1. $9,000 per month for 1 Year & 3 months
Then $12,000 per month for three years

Then $15,000 per month until the end of the Analysis Period

In the “Project Entry Using...” select “Stepped Projection” option

1. Select the “Repairs & Maintenance” row in the Expenses folder & click on Projection Wizard button
2. Select “Stepped Projection” to display the Stepped Projection dialog

EI’ Projection Wizard

Entry Information

Description:  Repairs & Maintenance

Entry Choice:  § per Mo

Projections
[ stattDate Time Period
Paid Project . Ertry Year Marth To re Moz Increase Cant. Praj.
Entry Using... Endl
Manthly for 12 Morths = || Constant (Fill Right) =l $0/vear1 —ljJan -l [ |1 =llo -l |—

Constant (Fill Right)
Annual Compounding
Linifarm % Increase
Unifarm § Increase

Stepped Projection == Select to display the "5Stepped Projection” dialog

Enter (r. by the Month
Single Ertry. Mo Proj.

3. Stepped Projection Dialog. Select “Enter Value” and set the “Number of Terms” to 3 and click “OK”

ﬁtepped Projection

* Enter Value «ff—
" §Increase

7 % Increase

Mo, of Terms:

Mew value at"End of Term™ based on:

i Annusl Compounding Rate Increase

Example

3

[¥ Hide Example =-

eV

Stepped Projection for

“Enter value"

Mew Value using "Enter Value" of $15.00

—

Hew Value: 31500 per Sq. FL per YT

l*!H 0 per Sg. Fi. per¥r.

Term No. | L Tertn Ho. 2 N
Three years Four years
Cancel
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4. Complete the Projection Wizard entries

Entry information
Description:  Repairs & Maintenance

Entry Choice:  § per Mo

4) Enter Value for next year

Projections
| StatDate | TimePeriod
Paid P;:_ﬂ:lm Ertry Term Year Morth :ﬂ ¥re | Mos Increase | Cord Proj
Maonthly & = || Stepped Projection | A32090 1 |Year1 Jldan =] 1 Ja‘d $12,000 -
2 |wear2 |Apr 3, =lle] =l $ 15,000
3 |vears |Apr ) 5*;}9 =] A
1) Select 2) Enter l 3) Enter I
5) Enter 6) Enter
7) Check

Stepped Projection
Term1: $8,000 per Month pakd morthly for 1 year and 3 months
Term 2 Changed to 512 000 per Month paid monthly for 3 years
Term 3 Changsed to $15,000 per Morth pald monthdy for 5 years and 9 months

10



Utilities
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$8,000 per month for the first 12 months then increasing at 5.00% per year compounding until the end of the

Analysis Period

Projection Wizard Entries

'Ef Projection Wizard

Entry Information
Description:  Uiilities

Entry Choice:  § per Mo

Projections

[ Start Date Time Period
Paid Project . Ertry Year Morith To rs Moz Increase Cont. Praoj.
Entry Using... Endl
Monthly for 12 Months ~ || Annual Compounding = $5,000vear1 ~l{Jan  ~I| ¥ |10 =llo I 500%

SelemT

SelectT EnterT

CheckT EnterT

| Mew Projection

| Projection Description |

| | Insert Projection

IEI‘J Projection Description *
Litilties
Entry Choice: $ per Maorth
Year 1 Jan $5,000 per Maonth paid marthly for 12 months

Compounding at 5.00% per year for next 9 years

11



Insurance
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Paid every 12 Months in June. $25,000 Year 1 June then increasing at 4.00%per year compounding until the
end of the Analysis Period

1. Change the “Entry Choice” in the Expense Folder to “$ per Yr” and click on the projection Wizard button

Expenses
Expenses
Description Ertry Chaice Gty Category
Lakar $ per Mo j — Camman 1=
Materials $ per Unit and Quantity j — Camman 151
Quantity —_—
Repairs & Maintenance $ per Ma ;l — Cammaon 1=l
Litilities $ per Mo j — Camman 1=
_|Insurance F per ¥r j — Camman | =]
Jlncremental Overhead % of Expensels) j —_— Camman hd
JSaIes Commissions % of Revenue(s) ;l — Cammaon 1=l
Select
2. Projection Wizard entries
'EI’; Projection Wizard
Entry Information
Description:  Insurance
Entry Choice: & per¥r
Projections
[ Start Date Time Period
Paid Project Eriti b Manth To ki I | Cant. Praj
al Errtn,r Using... ry ear ] End rs oS Nncrease ant. Fraj.
Every 12 Manths || Annual Compounding | $25,000(vear1 <] 10 ~| 4.00%

SelemT

SelectT

EnterT

Se

un || ¥
IectT Tﬂheck

| ey Frojectiomn

Insert Projection

TEnter

| Projection Description ‘

kﬁ Projection Description

v

nsurance

Year 1 Jun

Entry Choice: § per Year

25,000 per Year paid every 12 months

Compounding at 4.00% per year for next 9 years

12
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Incremental Overhead
Incremental Overhead is 6.00% of expenses

1. Change the “Entry Choice” in the Expense Folder to “% of Expenses” which displays the “% of Expenses”
dialog

Expenses
Expenses
Description Entry Chaoice Gty Category

Lakar § per Ma ;l — Common ;ll
Materials T per Unit and Quantity ;l — Cammaon jl
Quantity — I
Repairs & Maintenance § per Mo =l — |common ;ll
|ttilities § per Ma ;l — Common ;ll
_|Insurance Fper vr ;l — Cammaon jl
Jlncremerrtal Overhead % of Expense(s) = — |common ;ll
JSaIes Commissions % of Revenus(s) * =l — |common =~

Seleml

2. % of Expenses Dialog. Select all the Expenses and click on the “OK” button

Expenses

Select

Description

Lakar

Materials

Repairs & Maintenance
Litilities

Insurance

EUEURUEUEY

[8]74 cancel Helg
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3. Projection Wizard entries

L7 Projection Wizard

Entry Information

Description: . Incremental Overhead

Entry Choice: % of Expense(s)

Projections
[ startDate Time Period
Enter Fea . % Year Manth To Trs Moz Increase Cont. Proj,
Entry Using... Endl
Manthly for 12 Marths = || Constart (Fill Right) | 6.00%|Year1 xlldan =l M |10 =llo =]

Ente rT

CheckT

] ‘ Projection Description

Lakar
Materials

Litilities
Insurance
vear 1 Jan

ncremental Overhead
Entry Choice: % of Expenzels)

Repairzs & Maintenance

5.00% of Expense(s) for 12 manths

Constant per year for next 9 years

14
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Sales Commissions

Sales Commission: 10.00% of Revenue

1. Add arow in the Expense Folder called “Sales Commissions and change the “Entry Choice” in the Expense

Folder to “% of Revenues” and select all the revenues

Expenses
Expenses
Description Entry Chaoice Gty Category

Lakar § per Mo |l —  |common =l
Materials $ per Unit and Guantity ;l — Common ;ll

Quantity — I
Repairs & Maintenance § per Mo ;I — Camman ;II
Litilties $ per Mo || — |common ;ll
Insurance 5§ per r ;l — Cammaon ;ll
Incremental Overhead % of Expensels) ;l — Commaon ;ll
Sales Commissions % of Revenue(s) j — Camman jl

%

dd row & enter the description +sﬂalﬂgcﬂt

2. % of Revenues Dialog select the <Revenue or Cost Savings>

Revenues

x|

Select

Description

|7 =Revenue or Cost Savings=

QR Cancel Help

15
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3. Projection Wizard entries

'Ef Projection Wizard

Entry Information
Description:  Sales Commissions

Entry Choice: % of Revenue(s)

Projections
| startDate Time Period
Enter Project . Y ear Marith To Yrs Mos Increase Cont. Proj.
Entry Using... End
Monthly for 12 Manths _~ || Constant (Fill Right) | vear1 x|ldan x| ™ |10 =llo =]

T1 0.00%
Enter

‘ | Projection Description

I Projection Description *

Sales Commissions
Entry Choice: % of Revenue(s)

Sales
Vear 1 Jan 10.00% of Revenue(s) for 12 months

Constant per year for next 9 years

The Expense Folder entries and projections are complete.

16
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Go the Revenue Folder

Revenue Folder

Sales
Entering the sales revenue involves;

a) Changing the Description from <Revenue or Cost Savings> to “Sales”
b) Entering and projecting the Unit Price
c) Entering and projecting the quantity sold

This is achieved by using the Entry Choice “$ per Unit and Quantity” to set up the “$ per Unit” row and the
Quantity” row

$ per Unit
Year 1 Jan $300 per Unit entered monthly for 12 months then increasing at 4.00% compounding per year until
the end of the Analysis Period

Quantity Sold
The quantity sold in the first year is;

Jan Feb Mar Apr May June July August Sept Oct H ow Dec Total |
ear 1 2500 2500] 2500 3,000 3,000 3000 3000 4,500 4,500 4,500 1,000 1,000 | 35,000 |

Then increasing at 4.00% per year compounding until the end of the Analysis Period

1. Change the Description in row 1 from “Revenue or Cost Savings” to “Sales”
2. Change the Entry Choice from “$ per Mo” to “$ per Unit & Quantity”

Revenue

Revenue
Description Entry Choice Gty Category

Sales$ F per Unit and Quantity * |l — |Comman had

Guantity

Change the description lSelect $ per Unit & Qty" Entry

Entry Choice I
$ per Unit and Quantity Lll
5 per Mo
B per T
5 per Wk
5 per Day
A mount
f per Unit and Quantity "—
5 per Hour and Quantity
% of Revenue(s)
%6 of Expense(s)
it list...

17
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Entering the “Sales” revenue

Year 1 Jan $300 per Unit entered monthly for 12 months then increasing at 4.00% compounding per year until
the end of the Analysis Period

Projection Wizard entries

18
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Entering the “Quantity” sold

Quantity Sold
The quantity sold in the first year is;

then increasing at 4.00% per year compounding until the end of the Analysis Period

1. Select the “Quantity” row in the Revenue Folder and click on the Projection Wizard button

2. Select “Enter Yr. by the Month” to display the “Enter Yr. by the Month” dialog

19
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3. Complete the “Enter Yr. by the Month” dialog and click the “OK” button

20



Projection Wizard Entries
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A description of all the Expense and Revenue projections can be printed from the Report menu as follows;

Select “Projection Descriptions” on the report menu

22
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P #

To view the results of the revenue and expense projection print the “Income & Expense Yearly Report”

Income & Expense Statement

23



