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Investit Decision’s “Projection Wizard” is used to enter and project revenue and expenses in the Revenue &
Expenses folders.

The entry projection options available in Projection Wizard allow you to enter any kind of projection, no matter
how complex.

Important Note
The key to using Investor Decisions is learning to use Projection Wizard

Once you have learnt how to use Projection Wizard you can quickly enter and project revenue & expenses.

LY # #
Single entries can be entered and edited directly in the Revenue or Expenses Grid

Example: Labor Year 1: $43,000 Year 2: $52,000 Year 3: $85,000 in Year 1

F'lrr?%De.ct Investar Investment ] Uggg(lltg? Expenses Financing ]
Expenses
Description Entry Choice City Category Year1Jan.. | Year2Jan... | Year3Jan... | Year 4 Jan
Labor $ per T =l — | commen || =P § 43,000) =P § 52,000 =P $ 35,000
Materials § per ¥t =l — |commen | A0 $0 %0
Repairs & Maintenance $ per ¥ | — | Common | 50 § 0 50
Ltilties § per ¥r =l —  |common =l 50 $0 %0
Insurance $per v k| — | Common | 50 §0 50
Incremental Overhead Fper v j — Caomman j 50 50 50

Single entries can be entered directly in the grid
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You can select either a “Yearly” template or a “Monthly” template.

Yearly Templates: Revenues and Expenses are projected yearly

Monthly Templates: Revenues and Expenses are projected monthly
You can enter Yearly projections faster than monthly projections. If the revenues and expenses change during
the year and you wish to show these monthly changes, select a monthly template.
Select a monthly template if;

1. Revenue and expenses change during the year

2. Detailed monthly cash flows are required
3

Sales or expenses are seasonal and depend on the time of the year and require monthly entries and
projections

Investit Templates ] My Templates

Select Template for New Project

= Invest Decisions Yearly Projections -q— —
Invest Expenses Only Yearly
Invest Revenue & Expenses Yearly

= Invest Decisions Monthly Projections ..‘_
Invest Expenses Only Manthly
Invest Revenue & Expenses Maonthly

We will first explain how to use Projection Wizard for yearly projections followed by monthly projection.
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Open the following Template “Invest Revenue & Expenses Yearly” and set the Analysis Time Period to 10

years

Select Template for New Project

Investit Templates ] Wy Templates

i Enter or change the Analysis Time Period

Invest Expenses Only Yearly
Invest Revenue & Expenses Yearly

Invest Expenses Qnly Manthly
Invest Revenue & Expenses Maonth

Keep Expenses Only Yearly
Keep Revenue & Expenses Yearly
Replace Expenses Only Yearly

=l Invest Decisions Yearly Projections

=l Invest Decisions Monthly Projections

ly

[=I Replacement Decisions Yearly Projections

Replace Revenue & Expenses Yearly

Analysis Time Period

== 10| years

|_+QK | | Cancel | ‘ Help

For how many years do you wish to analyze the project?

Select the 1% row then click on the Projection Wizard button.

Plrr?%ne.ct ] Inwestor ] Investment ] Hggg‘l'tg? ] Expenses Revenuea ] Financing ] SS;\E%E
Expenses
Description Entry Choice Gty Category Year 1 Jan... | Year 2Jan.. | Year
L abor $ per vr ;l — Camman j $0 50
Materials $per vr ;l — Cammaon j $0 $0
Repairs & Maintenance $per vr ;l — Cammaon j $0 $0
Litilities  per 'fr =l —  |Common =l $0 $0
_|Insurance $per vr ;l — Cammaon j $0 $0
Jlncremerrtal Overhead $per vr ;l — Cammaon j $0 $0
JRerrt § per Sq. Ft per ¥r =l 0| Common =l $0.00 §0.00

||| add_|[ Insert |[Delete |

4

[4] Il

[v]

Projection wWizard | | Frojection Description




The basic operations for the Yearly Projection Wizard are shown in the diagram below.

Steps

1. Enter the “Starting Amount”

2. Select the “Project Entry Using..” method for projecting the entry

3. Enter the “Increase”

4. Set the “Starting Year”

5. Enter the “Time Period”. If the projection runs until the end of the Analysis Period, check the “To End” box
6. To continue a projection click on the “Cont. Proj. box and enter the next portion of the projection

1" Projection Wizard
Entry Information

Descripion:  Labor <@f== The revenue or expense being projected

Entry Choice:  § perYr <= The selected Entry Choice Time period covered
by thu projection

When the projection starts
Projection ¢
Enter "Increase Tlmﬁ Period
i |
Project Starting | To . i
Entry Er'tx'_.' Using. Increase Year End re | Cont. Proj.
1 ~ $0|Constant (FARight) = | veaed T 10 < T |
? [(Corvstant (Fll Right)
The starting amount Annual Compounding Projects to the end of
Liniform % Increass the Analysis Period
;"r':'rm:;"‘“;m Continues the projection
epped Projection .
B + by adding another row
Projection method I / Starts a new projection
. Mew Frojection ' g Rnoren Delete Projection -

Delete All Projections Projection Description J

A =
Provides a descnptiun of the project!un+

oo




/
Finishes the projection and starts a new projection

Describes the projection

Example: Labor
Year 1 $100,000 per year increasing at 3.00% per year compounding for the next two years (Time Period is 3

years) followed by a gap of one year where there are no ‘Labor” expenses because the plant is closed for
renovations.

The projection starts again in Year 5 at $150,000 increasing at 4.00% compounding for the remaining time
period.

Entries in Projection Wizard

-

' Projection Wizard
Entry Information

Description:  Labaor

Entry Choice:  § perr

Projection
Select . ,
Time Period
Entry i ; Increase el 1 Wrs | Cont. Proj.
Entry Using... Year End
=P 5 100,000] Anrwal Compounding ¥ = —P 300%|vear1 || Pl3 -l [
] §150,000| Annual Compounding = —P 400%|vear 5 || W |68 =]
L Projection Description
Click on the "New Projection” button
to finish the first projection and start Labor
the new projection in Year 5 Entry Choice: § per Year
Year 1 $100,000 per Year
Compounding at 3.00% year for next 2 years
‘Vear 5 150,000 per Year
? -.-_= ,,J J Compounding at 4.00% per year next 3 years
T
| Delete All Projections | | Frojection Qescriptinn\

QK | | Cancel | Help |
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The “Project Entry Using...” column is used to select the method for projecting the entry.

" Projection Wizard

Entry Information
Description:  Lahor

Entry Choice:  § perr

Projection
Time Period
Entry Project ) Increase :5‘tarting To Wrs | Cont. Proj.
Entry L=ing... Year End
% 450,000 Constant (Fill Right) | vear1 = [T |1 =] [

Constant (Fill Right)
Annual Compounding
R 44— Select the projection method
Unifarm § Increase
Stepped Projection
Single Entry. Mo Praoj.

The choices are:

Constant (Fill Right):
The entry is repeated for the specified time period
Example: $450,000 from Year 1to 5

Annual Compounding:
The entry is increased each year by the annual compounding rate
Example: $450,000 increasing at 3.00% per year compounding for next 4 years (Time Period is 5 years)

Uniform % Increase:
The previous year is increased by a same % each year
Example : $450,000 increased by 10% each year or $45,000 per year

Uniform $ Increase:
The previous year is increased by a same amount each year
Example : $450,000 increased each year by $45,000

Single Entry:

Allows the entry of values that are not part of a projection

Example: Year 1 $450,000 Year 3 $39,000 Year 7 $82,000

Note: Single Entries can also be made directly in the Revenue & Expense grids



Stepped Projection:

Is used enter projections that are constant for a certain time period, then increase or decrease and remain
constant for the next time period (Called the Term).

A common application is the entering of leases.

The diagram illustrates a “Stepped Projection”

Stepped Projection
Stepped Projection using
Mew value at"End of Term” based on: “Annual Compounding Rate Increase”
& Annual Compounding Rate Increase | Mews “Yalue using "Annual Compounding Rate" of 4% for 3 years |

" Entervalue  Select method
for determing the
new value at the
% ncrease  ©nd of each term

Mo, of Terms: 3|
T Mo. 1
v Hide Example =- d erm e oy Tetm Mo, 2

Enter the number A Three years Fout yeats
of terms

4% Compounding per .

" % Increase l*&ﬂtl per So. Ft.peryr. New Value: §11.25 per Sg. perr

-
F
w

| ok | | cancel

Example:
The organization has rented space with the following lease arrangement;

Number of Terms: 3

Term 1: 3 years. $60,000 per year for three years

Term 2: 3 years. Rent is based on the first term lease rate increasing at 4.00% compounding for 3 years
Term 3 2 years Rentis based on the second term lease rate increasing at 3.00% compounding for 3 years
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We will now explore how to use the yearly Projection Wizard to enter a variety of different types of projections.
If you have a Project open, close it.

Open the following Template “Invest Revenue & Expenses Yearly” and set the Analysis Time Period to 10
years

Investit Templates ] Wy Templates

Select Template for New Project i Enter or change the Analysis Time Period
= Imvest Decisions Yearly Projections -
Invest Expenses Only Yearly
Invest Revenue & Expenses Yearly
=l Invest Decisions Monthly Projections
Invest Expenses Qnly Manthly
Invest Revenue & Expenses Manthly
=l Replacement Decisions Yearly Projections |_+ [o]%¢ | | Cancel |
Keep Expenses Only Yearly
Keep Revenue & Expenses Yearly

Replace Expenses Only Yearly
Replace Revenue & Expenses Yearly

For how many years do you wish to analyze the project?

Analysis Time Period + 10| years




Example 1
Labor: $350,000 per year increasing at 3.00% compounding for the remaining 9 years

Steps

1. Select the Labor and click on Projection Wizard button to display Projection Wizard dialog

Plﬁgﬂ Investor Investment I'g';:*i'l;? | Expenses I Revenue Financing
Ertry Choice | oty | Category Year1Jan.. | Vem

A [ 2 — [commen -l 50,

$ per i 2z — Icommon =i 50|

§ per 'fr 2l — |Common = $0

£ par i =l — common = $0

| [spermo = — lcommon -l s0)

| lsperve =l — |common - so|_

|5 per Sq. Fiper 't =] 0 | Common =l 50

1. Select row 2. Click on "Projection Wizard"” 4l
1 I
J_Add_] [ insert | [Delete
| Pojecionwaarg ¥ |




2. Select the “Annual Compounding” projection

Entry Information

Description:  Labaor
Entry Chaoice:  § per¥r
Projection
Time Period
Ert Praject | Starting | To . cort. Pro
W Entry Using... HIEACHEE Vear End rs | Cont.Proj.
% 350,000| Canstant (Fill Right) = vear1 || [ [1 =l r

Constant (Fill Right)

Annual Compounding =
Liniform % Increase
LUniform § Increase
Stepped Projection

Single Entry. Mo Praoj.

Select the "Annual

Compounding'

' option

3.

Complete the Projection Wizard entries

Note: Checking the “Time Period - To End” box continues the projection until the end of the Analysis Time
Period which is 10 years.

£ Projection Wizard

Entry Information

Description:  Labar
Entry Choice: & perr
Projection
Time Period
Erk Project I Starting To Vi Conk. Proé
- Entry Using... nerease ear Endl ' Sl
$ 350,000 Annual Compounding 7| dloo%e|vear1 - 110 =

A

A

\

4

;

11



4. Click on the “Projection Description” button to view a description of the projection

Projection
Time Period
Entry Project ) Increase ?tarting To Yrs | Cont. Proj.
Entry Using... Year End
$ 350,000 Annual Compounding = | 3.00%vear1 =] 10 =]

Bew Prajection

Insett Prajection

Delete Projectian

Delete All Projections

Projection Descriptian

iy Projection Description

Lakor

ear 1

Entry Choice: § per Year

$350,000 per Year
Compounding at 3.00% per year for next 2 years

5. The projection is complete. Click “OK” to return to the Expenses Folder

12



Example 2

Materials: $200,000 per year increasing at 3.00% compounding per year for the next two years (the time period
is 3yearsi.e., Year 1 + next 2 years = 3 years) then 4.00% compounding per year for the remaining years.

Steps.

1. Select the “Materials” row in the Expenses grid and click on the Projection Wizard button
2. Complete the Projection Wizard as follows;

Note: After entering $200,000 per year increasing at 3.00% compounding for the next two years year in the first
row, check the “Cont. Proj.” to enter the remaining portion of the projection.

'Ef Projection Wizard
Entry Information

Description.  Materials 4) S5et "Time Period” 3 years

First year + next two yesrs = 3 years
Entry Choice:  §peryr ( ¥ y years)

Projection

Time Period

Project Starting To .
Entry Increase s ont. Proj.

Annual Compounding

=] 3
=] 4.00% | Year 4 e A |
| |

2) Select I 3) Enter 5) Check to continue
the projection

Entry Lising... Year End ./
% 200,000{ Annual Compounding * + 300% vYear1 =] | v

1) Enterl

6) Select 1) Enter 8) Check

Delete All Projections | Projection Description

1" Projection Description ¢

Aaterials

ntry Choice: § per Year

fear 1 $200,000 per Year
Compounding at 3.00% per year for next 2 years
then Compounding at 4 .00% per yvear for next 7 years

13



Example 3

Repairs & Maintenance:
The supplier of the equipment will service the equipment for $80,000 per year for three years.

After the first three years the company will take over the maintenance of the equipment as follows;
Year 4. $100,000 per year for one year increasing at 3.00% per year compounding

This example shows how to use the “New Projection ” feature which allows you to finish one projection and
continue by starting a new projection by clicking on the “New Projection” button.

Steps.

1. Select the “Repairs & Maintenance “ row ” in the Expenses grid and click on the Projection Wizard button
2. Complete the Projection Wizard as follows;

L7 Projection Wizard
Entry Information

Descrption: Repairs & Maintenance

Entry Cholce:  § peryr

Projection
Select |T;rr'|E Pariod
Eniry st Increass i 1 Yrs | Cort. Prof.
Entry Using. Year End
= 350,000 Constant (Fil Fight) 3 = || |vear1 = =iz =l T
j" = 5 100,000 Annual Compounding W - ~P> oo vea -urgf 0 A |

Click on the "New
Projection™ button

Delete Projection |

Delete All Projections | Prajection Description

K “ Projection Description

;F'ap.ts & Maintanancs
'[Entr'; Chaice: § per Year
[Vear 1 $30.000 per Year

Constant per year for naxt 2 years

IYear 4 $100,000 par ‘fear

| Compouncling 8t 3.00% per year for next & years

14



Example 4

Utilities: $45,000 per Year for the first year then increasing at $3,000 per year

Steps.

1. Select the “Utilities “ row in the Expenses Folder and click on the Projection Wizard button

2. Complete the Projection Wizard as follows;

i Projection Wizard

Entry Information
Description:  UMilities

Entry Chaice:  § per™r

Projection

Project

Ert
= Entry Using...

Time Period
| Starting To - S
NCrease i End rs ant. Fraj.

F 45,000 Uniform § Increase j

$3000(vear1 ~|| W |10 =]

by

Select

¥

|| Delete Projection |

| Delete All Projections | | FProjection Description

£ Projection Description

Ltilities Y
Ertry Choice: § per Year
Vear 1 $45 000 per Year

increasing at § 3,000 per year for next 9 years

15



Example 5
Insurance: Year 1: $35,000
Year 2: $37,000
Year 3: $42,000 then increasing at 3.00% per year compounding
This projection example involves a combination of “Single Entries” and a projection

Steps.

1. Select the “Repairs & Maintenance” row in the Expenses Folder and then click on the Projection Wizard
button

2. Complete the Projection Wizard as follows;

Eﬁojecﬂm Wizard

Entry Information
Descrption:  Insurance

Entry Choica: % par¥r

Projection Select
Time Period
Project ' Stating | To | _ | _

= Sy | T e e

=l| lveart o] h | |
B vew2 =l 1 | =T
- 5 42.000] Annual Compounding| - | 300% vear3 =i 2 |8 -l ot

Select T ?
Calact Check
Click on "New Projection" button to set up the row for

the next "Single Entry" of $37,000
and then the $42,000 entry and projection

(el Eirn e ser Eraiect] | Delete Projection

|| Delete All Projections Projection Descriplion

1" Projection Description

IreSLranc e

Entry Cholce: § per Year

e 1 $35.000 per Year. Single Entry
rear 2 $37 000 per Year. Singhe Entry
rear 3 $4.2 000 per Vear

Compounding at 3 00% par year for next 7 years

16



Example 6

Incremental Overhead: 15.00% of expenses

Steps.

1. Select the “Incremental Overhead row “ in the Expenses Folder and select the “% of Expenses” Entry
Choice and select all of the expenses in the “Expenses” dialog

Froject Working E
. XPENSES
Infa. l Investar l Investment l Capital p
Expenses
Description Entry Choice Gty Category “ear 1 Jan... | “ear 2
Labor  per vr =l —  |Common | $ 350,000 %3
Materials  per vr =l —  |Common | $ 200,000 $2
Repairs & Maintenance 5 per ;l — Common ;l $ 50,000 k]
Litilities 5 per ;l — Common ;l 50
_|Insurance T oper vr ;I — Cammaon ;I F 35,000 5
Jlncremerrtal Overhead % of Expense(s) ;l — Common ;l 0.00%
JHerrt 5 per * ;l — Common ;l 50
Select J —
Expenses
Select
Description
|7 Lakor
|7 Materials
|7 Repairs & Maintenance
v |Ltilties
N |7 Insurance
v |Rent
f Select all the expenses

Cancel

Help

17




2. Complete the Projection Wizard as follows;

18



Example 8
Rent: The organization has entered into the following lease arrangement;
Rentable Area: 4,000 Sq. Ft
Term 1. $14.00 per Sq. Ft per Year for 4 years
Term 2. $16.00 per Sq. Ft per year for 4 years
Term 3: $17.50 per Sq. Ft per Year for 2 years
Steps

1. Select the “Rent” row in the Expenses Folder, enter the 4,000 in the “Qty” column and click on the
Projection Wizard button

2. Select the “Stepped Projection” option in Projection Wizard which displays the “Stepped Projection” dialog

19



3. Complete the Stepped Projection Dialog and click OK

4. Complete Projection Wizard and click OK

20
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Example 9
Selling Expenses: 6.00% of Sales
Steps

1. Go tothe Revenue Folder and change the first row description to ‘Sales” and return to the Expenses Folder

2. Expenses Folder. Add the row “Selling Expenses” and set the Entry Choice to “% of Revenue(s)”

3. Check “Sales”

22



4. Click on “Projection Wizard” button and complete the Projection Wizard as follows;

23



Example 10

Revenue Folder

Description: Sales

Entry Choice: $ per Unit & Quantity

$ per Unit: Year 1 - $1,500 per Unit increasing at 3.00% compounding per year
Quantity (Sales): Year 1 - 600 units per year increasing at 5.00% compounding per year
Steps

Go to the Revenue Folder

1. Set the “Sales” row Entry Choice to “$ per Unit & Quantity” as follows;

2. Click on the “Projection Wizard” button and complete the Projection Wizard as follows;

24



3. Inthe Revenue Grid select the “Quantity” row

4. Complete the projection Wizard as follows;

25



A description of all the Expense and Revenue projections can be printed from the Report menu as follows;

Select “Projection Descriptions” on the report menu

26
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To view the results of the revenue and expense projection print the “Income & Expense Yearly Report”

Income & Expense Statement

27
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In the previous sections we explored using Projection Wizard for projecting revenues and expenses in Yearly
templates.

If the revenues and expenses change during the year and you wish to show these monthly changes, select a
monthly template.

Select a monthly template if;
1. Revenue and expenses change during the year
2. Detailed monthly cash flows are required
3. Sales or expenses are seasonal and depend on the time of the year and require monthly entries and
projections

This section shows how to use the Projection Wizard for projecting revenue and expenses for monthly
templates

1. Open Investit Decisions and select the “Invest Revenue & Expenses Monthly” template

2. Set the “Analysis Period” to 10 years

28



3. Select the Expenses folder and click on the Projection Wizard button

29
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We will now explore how to use Projection Wizard. Features unique to monthly projections which are:
1. Monthly Projections. Projections can start, change and end in any year and Month
2. Paid Column. Allows you to decide when to make the payment such as;
Salaries are paid monthly
Property Taxes are paid once a year or “Every 12 Months” in June

Rents are quoted yearly but paid monthly. $18.00 per Sq. Ft per Yr paid monthly

3. Project Entry Using....column:  Enter Year by the Month. Allows the entry and projection of seasonal
patterns such as;

Sales that vary by the time of the year
Snow removal expense. January, February, November & December
Property Taxes. Paid twice a year in January and June

Projection Wizard dialog

30
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# 2

Allows you to decide when to make the expense payment or record the revenue.

Paid: Monthly for 12 Months

The payment or entry is made monthly for the first 12 months and then projected using one of the “Project Entry
Using...” options.

This is the most common selection and is used for entering items that are considered constant for 12 months
then increase for the next 12 months. Examples are maintenance, labour costs, utilities etc.

Note:

The payment is made, projected and calculated monthly regardless of the Entry Choice. The calculation is
based on a monthly payment even if the Entry Choice is “$ per year”.

As an example, if the entry is $144,000 per Year paid monthly, the monthly payment is $144,000/12 =
$12,000

Paid Monthly for 12 Months. Example

Description: Maintenance
Entry Choice: $ per Month

Paid: “Monthly for 12 Months”
Project Entry Using: “Annual Compounding”

Entry: $12,000 per Month
Staring Date: Year 1 Jan

Time Period: 4 years
Increase: 3.00% per year compounding

The resulting projections are:

Yr Jan Feb Mar Apr May June July Aug Sept Oct Nov D ec

1 | 12,000 | 12,000 | 12,000 | 12,000 | 12,000 | 12,000 | 12,000 | 12,000 | 12,000 | 12,000 | 12,000 | 12,000
2 | 12,360 | 12,360 | 12,360 | 12,360 | 12,360 | 12,360 | 12,360 | 12,360 | 12,360 | 12,360 | 12,360 | 12,360
3 [12,731 | 12,731 | 12,731 | 12,731 | 12,731 | 12,731 | 12,731 | 12,731 | 12,731 | 12,731 | 12,731 | 12,731
4 |13.113 | 13.113 | 13.113 | 13.113 | 13.113 | 13.113 | 13.113 | 13.113 | 13.113 | 13.113 | 13.113 | 13.113

31



Paid: Every 12 Months
The payment is made every 12 months or once per year

Paid Every 12 Months. Example:
Description: Insurance
Entry Choice: $ per Year
Entry: $9,000
Paid every 12 Months
Starting Date: Year 1 July
Increasing at 3.00% compounding for 4 years

The resulting projections for the Insurance expense are;

Paid Monthly

This option is rarely used as most entries are either “Monthly for 12 Months” or “Every 12 Months”. Paid Monthly
is used if the entry being projected is for a time period less than or more than 12 months such as 9 months or
15 months or is constant. As an example, $8,000 per month for five years.

Paid Monthly. Example:

Description: Start Up Costs

Entry Choice: $ per Month

Paid: Monthly

Entry: Year 1 Jan $35,000 constant for 1 Year & 3 Months

The resulting projections for the Start Up Costs are;

32
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All the Projection Methods have been explored in the previous section “Projection Wizard Yearly templates”
except for “Enter Yr. by the Month” which is unique to monthly templates.

“Enter Yr. by the Month” allows you to make entries that change during the year then project them into the
future. “Enter Yr. by the Month” is used for making entries that follow seasonal patterns or change during the
year.

Some Examples:
Snow Removal Expenses: Jan, Feb, Nov & Dec
Property Taxes paid Jan and June each year
Labor and material cost which vary by the time of the year because of seasonal sales patterns

These are entered and projected using “Enter Yr. By the Month”

Projection Wizard. “Enter Yr by the Month” selection

Enter Yr. by the Month. Example:
Description: Sales

Entry Choice: $ per Mo

Project Entry Using: Enter Yr. by the Month
Time Period: 4 years

Sales for the first Year are;

Then increasing at 4.00% compounding per year for the next 4 years

The resulting monthly projections of the seasonal sales are;

33
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To become more familiar with using Projection Wizard for Monthly Templates it is recommended that you enter
the following practice examples. You can compare your entries and results with the Investit Example “Projection
Wizard Monthly Practice Set”

To check that your entries are correct;

1. Enter the practice set and save as a project
2. Open the Investit Example “Projection Wizard Monthly Practice Set”

3. Compare your input screens with your Investit Example screen
4. Print the “Projection Description Reports” and compare the results

Practice Exercises

1. Open the “Investit Revenue & Expenses Monthly” template

2. Set the Analysis Period to 10 years

34



Expenses Folder
Select the Expenses Folder and enter the following projections in the Projection Wizard

Labor

Yearl Jan $75,000 paid monthly for 12 months then increasing at 3.00% compounding per year for the next 2
years (The Time Period is 3 years), then 4.00% per compounding per year for the next 3 years. (Use the Cont.
Proj. check box to continue the projection)

Use “New Projection” to continue but with a new projection starting Year 7 Jan $140,000 per year paid monthly
for 12 months increasing 4.0% per year compounding for the remainder of the Analysis Period (Use the To
End” check box)

Projection Wizard entries;

35



Materials
The cost of materials depends on the “Cost per Unit” for materials and the quantity produced

In the Expenses folder select the “Materials” Row and change the Entry Choice to “$ per Unit & Quantity”

Materials. $ per Unit cost
Year 1 Jan $75 per Unit entered “Monthly for 12 Months” then increasing at 4.00% compounding per year until

the end of the Analysis Period

Projection Wizard entries;
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Quantity

The quantity produced for the first year depends on the time of the year as follows;

Then increasing at 4.00% per year compounding until the end of the Analysis Period

Steps

1.

2.

In the Expenses folder select the “Quantity Row” & click on the Projection Wizard button to display the
Projection Wizard

In the Projection Wizard select “Enter Year by the Month” to display the “Enter Year by the Month” dialog
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3. Enter the Quantity for each month & click “OK”
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4. Complete the entries in Projection Wizard
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Repairs & Maintenance
The organization will enter into a maintenance service contract as follows;

Year 1. $9,000 per month for 1 Year & 3 months

Then $12,000 per month for three years

Then $15,000 per month until the end of the Analysis Period

In the “Project Entry Using...” select “Stepped Projection” option

1. Select the “Repairs & Maintenance” row in the Expenses folder & click on Projection Wizard button
2. Select “Stepped Projection” to display the Stepped Projection dialog

3. Stepped Projection Dialog. Select “Enter Value” and set the “Number of Terms” to 3 and click “OK”
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4. Complete the Projection Wizard entries
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Utilities
$8,000 per month for the first 12 months then increasing at 5.00% per year compounding until the end of the

Analysis Period

Projection Wizard Entries
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Insurance
Paid every 12 Months in June. $25,000 Year 1 June then increasing at 4.00%per year compounding until the

end of the Analysis Period

1. Change the “Entry Choice” in the Expense Folder to “$ per Yr” and click on the projection Wizard button

2. Projection Wizard entries
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Incremental Overhead
Incremental Overhead is 6.00% of expenses

1. Change the “Entry Choice” in the Expense Folder to “% of Expenses” which displays the “% of Expenses”
dialog

2. % of Expenses Dialog. Select all the Expenses and click on the “OK” button
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3. Projection Wizard entries
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Sales Commissions
Sales Commission: 10.00% of Revenue

1. Add arow in the Expense Folder called “Sales Commissions and change the “Entry Choice” in the Expense
Folder to “% of Revenues” and select all the revenues

2. % of Revenues Dialog select the <Revenue or Cost Savings>
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3. Projection Wizard entries

The Expense Folder entries and projections are complete.

Go the Revenue Folder
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Revenue Folder

Sales

Entering the sales revenue involves;
a) Changing the Description from <Revenue or Cost Savings> to “Sales”
b) Entering and projecting the Unit Price
c) Entering and projecting the quantity sold

This is achieved by using the Entry Choice “$ per Unit and Quantity” to set up the “$ per Unit” row and the
Quantity” row

$ per Unit
Year 1 Jan $300 per Unit entered monthly for 12 months then increasing at 4.00% compounding per year until
the end of the Analysis Period

Quantity Sold
The quantity sold in the first year is;

Then increasing at 4.00% per year compounding until the end of the Analysis Period

1. Change the Description in row 1 from “Revenue or Cost Savings” to “Sales”
2. Change the Entry Choice from “$ per Mo” to “$ per Unit & Quantity”
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Entering the “Sales” revenue

Year 1 Jan $300 per Unit entered monthly for 12 months then increasing at 4.00% compounding per year until
the end of the Analysis Period

Projection Wizard entries
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Entering the “Quantity” sold

Quantity Sold
The quantity sold in the first year is;

then increasing at 4.00% per year compounding until the end of the Analysis Period

1. Select the “Quantity” row in the Revenue Folder and click on the Projection Wizard button

2. Select “Enter Yr. by the Month” to display the “Enter Yr. by the Month” dialog
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3. Complete the “Enter Yr. by the Month” dialog and click the “OK” button
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Projection Wizard Entries
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A description of all the Expense and Revenue projections can be printed from the Report menu as follows;

Select “Projection Descriptions” on the report menu
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2 ("3. 2

To view the results of the revenue and expense projection print the “Income & Expense Yearly Report”

Income & Expense Statement
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